NOJIO’KEHHE
0 paboTe ¢ NepCOHAIbHBIMH [IaHHBIMH Pa0OTHHKOB
1. O6mue noaoxenns

1.1. Hacrosmee Ilonoxkenne pazpaboTaHo I8 MYHHIHNATIBHOrO JIOMIKOJIBHOIO
obpasosarenpHoro yupexzaenus «Jlerckuit can Ne 241» (MJIOY «Jlercknii can Ne 241») nanee
— Yupexzaenue B coorserctenn ¢ Koncrutyuuei P®, Tpyaoseim Kogekcom PO, Denepanbibiv
3akonom «O mnepcoHanbHbX gaHHbIX» 0T 27.07.2006r. Ne 152-®3, [lepeunem cBeaeHHH
KOHpHASHUMATBLHOIO XapakTepa, yTeepikieHHbM Yiazom [pesuaenta PO or 06.03.1997r. Ne
188 ¥ ApYrHMH COOTBETCTBYIOUIMMH 3AKOHONATEILHLIME W HHBIMH HOPMATHBHBIMH TTPaBOBLIMH
akramu PO.

1.2. OcxosHas ueabs Hacrosmero [lonokeHuss — yCTAHOBICHHE €AMHOIO [MOPAJKA
3QUIMTHI NEPCOHATBHBIX JAHHBIX PabOTHUKOB YupexaeHns ans obecneueHus Ux npas 1 ¢csobon
npH 06paboTke MEPCOHANBHBIX JAHHBIX, B TOM HHC/E 3alUMTBI NPAB HA HENPHKOCHOBEHHOCTH
YaCTHOM JKH3HH, JIHYHYIO U CeMeliHYIO TaiiHy,

1.3. Hacrosmmym [lonoxenuem onpenensiercs TNOPANOK nonyuenns  oOpaboTKH,
XPaHeHHus, nepesay ¥ Mmoboro Apyroro HCNoAb30BaHHs NEPCOHAIBHLIX NaHHLIX paboTHHKA, 4
TAKIKe BEJICHHS ero IHYHOIO /1e/1a B COOTBETCTBHH ¢ 3aKoHoAaTenbeTBOM PO,

1.4, B nacrosiem [TonoxkeHHn HCNONB30Baib! CIIEAYIOUIHE TEPMHHB] H ONIPEACICHHA:

- paboTHHK — (PHINUECKOE JHII0, COCTOALIEE B TPYAOBBIX OTHOUEHUX ¢ paboToaarenem;

- paboToaarens — 3aBelyomuil Yupexiaennem,

- npeacrasurens paGoroparens - paboTHHMK, HasHaueHHBIt npukasom paborozarens
OTBETCTBEHHBIM 3a cOop, 00paboTKy, XpaHeHwe M nepenayy NEPCOHANbLHBIX JaHHBIX
pabOTHHKOB;

- MpeACTaBHTENb pPYKOBOAMTENN — pabOTHHK, HA3HAYCHHBII NPHKA30M PYKOBOJAHTES
OTBeTCTBEHHBIM 3a cOop, 00paGoTKy, XpaHeHHe M nepejady NEPCOHAIBHBIX JAHHBIX
BOCTIHTAHHHKOB M MX 3aKOHHBLIX NPEICTABHTECH,

- [EpCoHaNbHbE AaHHble - /100as HHPOPMALHA, OTHOCAAACA K ONMpPEACAEHHOMY WM
onpejenseMoMy Ha OCHOBaHMM TakoH wuHbopmaumu  uanyeckomy Muy (cyOmexTy
NepCoOHANBEHBIX JAaHHBIX), B TOM 4YHCIe ero GaMuius, uMs, 0TYECTBO, rojl, Mecsll, aTta H MeCTo
POKICHHSA, Qpec, CeMeifHOe, COIMATBHOE, HMYLICCTBEHHOE TMON0OKeHHe, o0pa3oBaHue,
npodeccus, 10X01bl, Apyras Haopmanms;

- 06paboTKa NepCOHANbHBIX JAHHBIX - ACHCTBHA (ONEpaluy) ¢ NepCOHANBHBIMH IaHHBIMH,
-00paboTKa NMEepCOHANBHBIX JIAHHBIX — JACHCTBHsA (ONEpaluu) ¢ TepCoOHANbHBIMH JIAHHBIMH,
BKIIOYas cOop. CHCTEMATH3allMIO, HAKOIUIEHWe, XpaHeHHe, YyTouHeHHe (OOHOBIEHHE,
H3IMEHEHHE), HCNO/bIOBAHHE, PAcnpoCTpaHeHHe (B TOM uHene nepeaady), obe3TH4YHBaHHE,
OJOKHPOBAHHE, YHHUTOKEHHE NMEPCOHANBHBIX TaHHBIX;

- pacnpoCTpaHeHHe TMEePCOHAILHLIX JaHHBIX — JeiiCTBHA, HanpaB/JeHHbIE Ha mepeaavy
MEPCOHATLHBIX JAHHBIX ONPEJCNEHHOMY KPYTY JHI (Nepeaada NepCcoHAMbHBIX JAHHBIX) HIIH Ha
O3HAKOM/ICHHE C MEPCOHANbHBIMM JAHHLIMH HEOrPayMYCHHOr0 Kpyra JMil, B TOM YHCIE
0OHapOJIOBAHKE MEPCOHATBHBIX AAHHBIX B CpeACTBaxX MaccoBoil MHpOpMaLMK, pazMelleHHe B
UHGOPMALMOHHO —  TEJICKOMMYHHKALMOHHBIX CETAX WM [peJOCTaBjJeHHe J0CTyna K
NEePCOHATBLHBIM JaHHBIM KaKHM — JIH00 HHBIM Crocobom;

- HCTONB30BAHME MEPCOHATBHBIX JAHHBLIX — JEHCTBHS (ONEpaliy) ¢ NepCOHATbHBIMH JaHHBIMH,
COBEpIIAEMBIC B LEISX NPHHATHS PEIICHH MM COBEPIICHNA WHBIX AeHCTBHH, MOPOKAAIOUIHX
IOPH/IHYECKHE MOCIEACTBHS B OTHOLICHHH CYOBEKTA NePCOHANBHBIX JAHHBIX WM IPYTHX JTHIL



b0 HHBIM 00pa3oM 3aTparMBalOIIHX Npasa v cB00O/bI CyOBEKTa NePCOHANBHBIX JAHHBIX HIH
APYTHX JHILL

- 3ALIMTA NEPCOHANBHBIX AAHHBIX — ACATEIBHOCTH MO 00CCHEeYEeHHIO ¢ MOMOLIBIO JOKAILHOIO
peryiupoBatus nopsaika oO0paGOTKM NEPCOHAIBHLIX JAHHBIX M OPraHM3alHOHHO —
TEXHHYCCKHX Mep KOH(PWICHIHATBHOCTH HHPOPMALIMKH O KOHKPETHOM paloTHHKE, MOAy4eHHOH
paboTosiaTeiemM B CBA3H C TPY/AOBBIMH OTHOMICHHAMH,

- GIOKHpOBaHHE MEPCOHANBHBIX JaHHBIX — BPEMEHHOE Npekpatienne cfopa, cHCTeMarH3anm,
HAKOTUICHHS, HMCMONb30BAHNA, PACNpOCTPaHEHHA NEPCOHANBHBIX MAAHHBIX, B TOM YHCIE HX
nepesayn;

- YHHMTOXEHHE MEpPCOHAIbHBIX JAHHBIX — CHCTBUS, B Pe3yjIbTaTe KOTOPBIX HEBO3IMOKHO
BOCCTAHOBHTL  COACPYKAHHME  TEPCOHATBHBIX  JIAHHBIX B MHQOPMALMOHHON  cHCTeME
NEPCOHANBHBIX JIAHHBIX HIIH B pe3yibTare KOTOPBIX YHHYTOXKAIOTCH MaTepHalbHbie HOCHTEIH
NepCOHANBLHBIX JAHHbBIX] .

- 00e3/1MYHBAHHE NEPCOHANBHBIX JIAHHBLIX — JCHCTBHA, B pe3yibTaTe KOTOPBIX HEBOIMONKHO
ONPENCTHTE MPHHAUICKHOCTD MEPCOHAIBHBIX TaHHBIX KOHKPETHOMY pabOTHHKY;

- KoHbuaeHunanbHas wuHpopmauus — 910 HHGOpMauMs (B JIOKYMCHTHPOBAHHOM HIIH
IMEKTPOHHOM BHJE), I0CTYT K KOTOPO# OrpaHHYHBAETCH B COOTBETCTBHH C 3aKOHOJATEILCTBOM
PD.

1.5. PaGotruukn npu noctyriieHHH Ha padory B YupekaeHue A0JKHBI ObITh
O3HAKOMJICHBI 110/1 pacrueky ¢ nactoamym [Tonoxkennem,

1.6. Hactosiee [losnoxkenne yrsepiaaaercs 3aBeayiomnM YupeKIcHHe U ACHCTBYET 10
NPHHATHA HOBOTO.

1.7. Bo Bcem MHOM. He OrosopeHHOM B HacrosiuueM [lonoxenun paborozarens u ero
MPeACTAaBATENN, a Takke pabOTHHKH YUPEKICHHS M HX NPEACTABHTENH PYKOBOACTBYIOTCS
Koneruryuueit PO, Tpynoesim kosexcom P®, ®epepanbhbiv 3akoHoM «O nepcoHaIbHBIX
nauneix» 152 — @3 or 27.07. 2006 u ApyruMH 3aKOHOAATEIbHBIMH H HOPMATHBHO —
NpaBoBLIMK akTamu PO,

2. Coop, obpaborka 1 32HTA NEPCOHAIBLHBIX TAHHBLIX paboTHHKA

2.1. [Nepconanbupie nanubie pabOTHHKA OTHOCATCS K KOH(GUACHUHAIBHOH HHGOpMALHHK.
Tpebosanua k pabote ¢ nepcoHAILHLIMH JaHHBIMH paboTHHKA ycTaHoBaeHE! ¢T. 86 Tpyzosoro
konexca PO u ssnsiores 0643aTeIbHBIMH LTS CTOPOH TPYAOBOTO OTHOLICHHUA.

2.2. OGpadoTka NepcoOHANbHBIX JIAHHLIX MOXKET OCYUIECTBIATLCA paboToaare/eM HiH ero
NPEACTABHTEIAMM TOJALKO ¢ coracus pabOTHHKA, 3a HCKITIOYEHHEM CITy4aes, NpeyCMOTPeHHbIX
n. 2.3 nacrosuero [lonoxenus.

2.3. Cornacus pabotHuka npu o0paboTKe ero nepcoHaIbHBIX AaHHBIX He Tpebyercs B
cayqasx, Koraa;

- 00paboTKa NepcoHaIbHBIX JAaHHBIX PabOTHHKA OCYLIECTBIACTCHA HA OCHOBAHUH (heaepalbHOIo
3aKOHA, YCTAHABIMBAIOWIETO €€ Henb, YCHAOBHA MOIYYCHHS NEPCOHAILHLIX JAAHHBIX H KPYT
CyOBEKTOB, NepcoHaibHbe JAaHHbIe KOTOPLIX Noanekar oOpaboTke, a TakxkKe ONpeae/siouero
NoAHOMOYHA paboToAaTeNs U ero npeacTaBuTenei.

- 00paboTKa NepcoOHaIBHLIX NAHHLIX PabOTHHKA OCYILECTBAAIOTCS B LEAAX HCHNOJHEHHA
J0roBOpa, OHOM W3 CTOPOH KOTOPOTO ABAAETCA caM paboTHHK.

- 00paboTka nepcoHANbHBIX JAHHBIX PabOTHHKA OCYIECTBIACTCH UM CTATHCTHYECKHX HIIH
MHBIX HAYYHBIX LeIei npH yeaoBin 0043aTebHoro 00e3IMuYnBaAHNSA MePCOHATBHBIX JaHHBIX.

- 00paboTka nepcoHaNbHEIX JaHHBIX paboTHEKA HEOOXOAMMA T 3alMTHl KH3HH, 3I0POBbS HITH
HHBIX JKH3HEHHO BA@XHBIX HMHTEpecOB pabOTHHKA, €CiM MOnyueHHe coriacus paboTHHKa
HEBO3MOKHO. '

- oOpaoTka nepcoHaIbHBIX AAHHLIX PpabOTHHKA HEOOXOAMMa VIS JOCTABKH MOYTOBBIX
OTNpaBIeHHH OpPraHU3alMisMH NOYTOBOH CBA3H., OCYIIECTBICHHS ONEPAaTOPaMH EKTPOCBA3H
pacyéroB ¢ NOJB30BATE/NAMH YCJIYI CBA3M 34 OKa3aHHbIC YCIYrH CBS3H, a TaKke JUIA
paccMOTPeHHs NpeTeH3uil Noab3oBaTenei YeayraMn CBs3H.

- ocywecrsiasercss  o0paboTka  MEPCOHANBHBIX  JAHHBIX  pabOTHMKA,  MOAIEKALIHX
ony0AMKOBAHHIO B COOTBETCTBHH € (PelepaibHBIMM 3aKOHAMM.



2.4. llpn nocrynnennn ma pabory B Yupexaenue paGOTHHKOM PeA0CTABASECTCS
paboTONATENIO WIH €ro NMPEACTABHTENO NePCOHATBHEIC JaHHBIE O cebe B JOKYMEHTHPOBAHHOI
hopwme:

- acnopr rpaxaannxa PO;

- TPYA0BasA KHIDKKA, 38 HCKTIOUCHHEM CTY4aeB, KOra TPYA0BOi JI0roBop 3ak/i04aeTcs BlepBbie
WM pabOTHHK MOCTynaeT Ha paboTy Ha YC/IOBHAX COBMECTHTENLCTBA;

- CTPAXOBOE CBHCTEIBLCTBO OCYAAPCTBEHHOIO NEHCHOHHOIO CTPAXOBAHMS;

- UHH;

- JIOKYMEHTbl BOHHCKOIO ‘yqéra — JUIA BOCHHOOOS3AHHBIX M JIMIL, MOANEKAUIMX MPH3LIBY HA
BOCHHYIO CITyKOY:

- JOKYMEHT 00 00pasoBaHMH, O KBATH(QHKALMH WIH HATHYMH CHEUHATLHBIX 3IHAHUA npH
nocTynieHuu Ha paboty, TpebYIOULYIO ClIEHATLHBIX 3HAHUI HIN CNEUHATBHON MOArOTOBKH:

= MEAHIHHCKOE 3aK0YEHHE O BOSMOKHOCTH BLINOAHATE paboTy B YUpekIeHHH M0 J0JKHOCTH,
Ha KOTOPYIO OH NMOCTYMNAaeT.

2.5. Tocae Toro kak paGortoaarenem Gy/eT NPHHATO pewieHHe O npHéMe paboTHHKa Ha
padoty B Yupekaenue, a4 TakKe B TOCHCJACTBHH B MPOLECCE TPYAOBONH ACSTENLHOCTH K
AOKYMEHTaM, COEPKAINM NEPCOHAIBHBIC AaHHbie paboTHHKA, Takxke GYIyT OTHOCHTHCH:

- TPYZOBO# 10r0BOP ¥ NpHKa3 o npuéme Ha padory;
- CBECHHA O MOOMIPEHHAX H HArPAKICHHAX (HATHYHEe MOUETHLIX rPaMoT, 61aroapeTBeHHBIX
 [MCEM, YI0CTOBEPEHHTT O BETEPAHCTBE 1 .);
- NpHKa3skl 00 HIMEHEHHH YCI0BHIT TPYIOBOrO 10r0BOpa:
- Kaprouka yHuuuuposannoit gopmer T — 2, yTeepxkaénnas nocraHosiennenm [ockoMmeTara
Poceun ot 05.01.2004 Ne |
- andHoe J1e10;
= CBCACHHA 0 CEMEHHOM MOJI0KEHHH (CBHICTENLCTRBO 0 Gpake, o pactopxenun Gpaka):
- CBCJICHHS O HATHYMH JIeTeH (CBHICTENBCTBO O POXICHHH pebeHKa);
- CBEJACHHA 0 GEPEMEHHOCTH JKEHIMHBI (CNpaBKa 0 GepeMEHHOCTH);
- CBeACHHA 00 MHBATHIHOCTH (YA0CTOBEPEHHE HHBANNIA);
- CBEACHHA O IOHOPCTBE (CNPaBKH O CAa4e KPOBH, Y/I0OCTOBEPEHHE J10HOpa);
- CBEJICHHSA O COCTABE CEMbH (CIIPaBKa O COCTABE CEMBH);
- CBE/ICHHA 0 I0X0/€ ¢ npeablaymero mecra paboTel (cnpaska);
- APYIHe IOKYMEHTBI.

2.6. Ecnn nepconanbHble fanubie pabOTHHKA, BOIMOKHO, MONYYHTH TOIBKO y TpeTbeil
CTOpOHBI, TO paboTonaTeNb Yepe3 CBOSro NpeACTaBHTeNs YBeAOM/seT paboTHHKA 06 TOM He
MeHee qeM 3a Tpu paGouMX JHS M NOnyqaeT OT pabOTHMKA THCBMEHHOE coriacHe (THGo
MHCBEMEHHBIH OTKa3), KOTOPOE TOT AQ/IKEH 1aTh B TeUeHHe NATH pabouMx amell ¢ MOMEHTa
nosy4eHus 0T paboTojaTens COOTBETCTBYIOUIEIO YBEAOMICHHA. B nUCHMEHHOM yBeOMICHHH
paboTonate/b 0/KeH NOCTABHTL PabOTHHKA B H3BECTHOCTH O MOCAEACTBHAX OTKA3a B Ja4e HM
COTMIACHA HA MOJYYCHHE NePCOHATBHBIX IaHHBIX, BKIIOYas 0OTKa3 B MpHéMe Ha paGoTy.

2.7. PaGotoznarens M €ro MpejACTAaBUTENH, TOJYYAIOLIME B 00paboTKy nepcoHalbHbIE
Aannble paboThika, 06s3ansl cobmonars KonpuaeHumnansHocTs nudopmaimn, Jlanoe NpaBHIIO
HE pacrpocTpaHAeTcs Ha OOMEH MEPCOHANLHBIMM  JaHHBIMH PaGOTHHKOB B NOPAAKE,
YCTAHOB/ICHHOM (he1epaibHBIMH 3aKOHAMH.

2.8. 3ammTa nepcoHATBHBIX AaHHBIX paboTHHKA OT HEIIPABOMEPHOr0 MX HCIO/Ib30BAHMS
WM yTpaThl obecnieunBaetes paboTonarenem 3a CHET ero CPEACTB B NOPAJIKE, YCTAHOBICHHOM
Tpynoseim konekcom PO, HHBIMH (eepatbHBIMH 3aKOHAML.

3. Xpanenue nepeoHaIbHBIX 1anubIX paboTHHKA

3.1. TMepconanbuble AaHHble PabOTHHKOB YupemieHus XpaHATcs Ha OyMakHbIX
HOCHTeNAX B KaGuuere 3aBeaylowero. [l 3T0ro HCNOB3YIOTCS CHEUHATEHO 060PYI0BAHHbIE
wxadel | celihbl, KOTOPBIE 3AKPHIBAIOTCA HA KIIOY, [IPH HEOOXOAHMOCTH — OIeYATHIBAIOTCS.
Kmou or wxagos u ceiipoB, B KOTOPBIX XPAaHATCA NEPCOHANBHBIE NAHHBIE paboTHHKOB
YupexaeHHs. HaXOAUTCs Y 3aBeyIONIero.



3.2. Koukperusie o0a3anHocTH 10 00paboTKe, XPAHEHHIO M BbiAYe MEPCOHANBHBIX
JAaHHBIX PaGOTHHKOB: JIMYHLIX JIeJ1, TPYJAOBLIX KHHKEK (AyO/IMKATOB TPYAOBBIX KHHXKEK), HHBIX
JAOKYMEHTOB, OTPaKaloUHX MNEPCOHANbHbIC JaHHbIe PabOTHHKOB, BO3/IAraloTcs MO NMpHKasy Ha
KOHKPETHBIX npejcraButeseil paborojareis M 3aKpenisioTcs B TPYAOBBIX JIOr0BOpax,
3AKTIOYAEMbIX ¢ HUMH, H JIO/KHOCTHBIX HHCTPYKIHAX.

3.3. B OTHOWEHHH HEKOTOPBIX JOKYMEHTOB ACHCTBYIOIIMM 3akoHojareiscTsom Pd
MOryT ObITh YCTAHOBJIEHBI WHbIE TPeOOBAHMA XPAHEHMA, YEM NPEIYCMOTPEHO HACTOALIHM
[Tonoxkennem. B takux caywasx paGortomarens M ero NpeACTaBUTENH PYKOBOACTBYIOTCA
NPpaBUIaMH, YCTAHOBIEHHBIMH COOTBETCTBYIOLMMH HOPMATHBHBIM aKTOM,

3.4, Cpenennts 0 paGoTHHKAX YUPEKACHHA MOryT TAKKE XPAHHTLCS HA NEKTPOHHBIX
HOCHTENAX, I0CTYN K KOTOPBIM OFPaHHYeH NapoJeM.

3.5. Paborozarens M €ro NpeacTaBHTENHM OGECTIEYMBAIOT OrpaHHMuYeHHE 0CTYNA K
NEPCOHATLHBIM JaHHBIM PabOTHHKOB JHLAM, HE YIIOIHOMOYEHHBIM 3aKOHOM.

3.6. JlocTyn K MepCOHANbHBIM JAHHBIM paboOTHHKOB Ge3 CHelMaIbHOro paspeleH s
paGoToaarens HMelOT pabOTHHKH, 3aHHMAIOLIHE B YUPEKACHHHA CICAYIOUHE 10IKHOCTH:

- CeKpeTaphb:;

- CTapuiMii BoCnuTaTeNb,

- 3amecTHTens 3apeaywomero no AXP (TONBKO K NEpCOHANLHLIM JaHHBIM pabOTHHKOB
MJIaIero o0cayKHBAIOMIEro nepecoxana Y upeKaeHus);

- r1asHbii Oyxranrep;

- Oyxranrep.

3.7. llpn nonyuenun cBeAeHHH, COCTABMAIOUIMX MEPCOHANbHBIC AaHHBIE pabOTHHKA,
BLILCTICPEYHCICHHBIC JIMIA HMEIOT [paBo IMOAy4aTh TOABKO T€ MEPCOHANLHBIE JAHHbIE
pabofhuka, KOTOpble HEOOXOAMMBI /I BBIIOJHEHWS KOHKPETHLIX (YHKUMI, 3a1aHuii npw
MOJIHOM COOMIOACHHH KOHDUACHIHANBHOCTH.

4. [lepenaua nepeoHaabHLIX TAHHBIX paloTHHKA

4.1. [Tpn nepenave nepcoHaNbHBIX AaHHBIX paboTHiKa paboToaartens oba3an cobmonars
creayomume tpedbosanus (1. 88 Tpynosoro koaekca PO):

- He coobuarh nepconanbHele JaHHbIe paboTHHKA TpeThel CTOpoHE 6e3 NHCLMEHHOrO COracHs
paboTHHKA, 33 MCKIIOYEHHWEM CIy4aeB, KOIJa 9TO HEoOXOAMMO B WEAX MpeaynpekiIeHHs
YIpo3y JKH3HH M 30pOBbI0 pabOTHHKA, @ TAKXKE B CAy4asX, YCTAHOBJICHHBIX (elepaabHbIM
3aK0HOM. YuurteiBas, uro Tpynosoit komexe P® ue onpenenser KpuTepHH CHTyaluid,
MPEACTABIAIONMX YIpO3y JKH3HH WM 3/10pOBbl0  paboTHMKA, paboTojare]b B KauIoM
KOHKPETHOM Clydae /e/1aeT CaMOCTOATEIbHYIO OLEHKY CepbE3HOCTH, HEMHHYEMOCTH, CTENEHH
- TaKkoi yrpossl. Ecan e nuo, obparHBiieecs ¢ 3ampocoM, He YIOJHOMOYEHO (enepaibHbIM
JAKOHOM Ha MOJY4YeHHE MEPCOHAILHBIX JaHHbIX paboTHHKA, MHGO OTCYTCTBYET NMHCHMEHHOE
cornacue pabOTHHKA HA MPEAOCTAB/ICHHE €ro NEpPCOHAILHBIX CBeAeHHH, AH0O0, M0 MHEHHIO
paboToaarens, OTCYTCTBYET Yrpo3a KH3HH HIH 310poBbi0 paGoTHuKa, paGorojarens obs3au
OTKa3aThb B [PEAOCTABICHHH NEPCOHAILHBIX JAAHHBIX MUY, OOpAaTHBIIEMYCHA C 3ampocoM, H
BbIATH MHCLMEHHOE yBEJIOMIeHHE 00 0TKa3e B NPEIOCTABICHHH MEPCOHATBHBIX JIaHHBIX.

- He coolmars nepecoHaibible JAanHbie paboTHHKA B KOMMEPUYECKHX 1esx 6e3 ero mHCbMeHHOro
COrnacus,

- NPEAYNPEANTDL YIIOTHOMOYCHHBIX JIHL, MONYYAIOUWKX NEPCOHATbHbIE JaHHble paboOTHHKA, O
TOM, YTO 3TH Z@HHBIC MOTYT OBITh HCNIONB30BaHbl JIMLIL B HENX, VIS KOTOPLIX OHH COOOLIEHBI,
H TpeBOBaTh OT ITHX THIL MOATBEPIKASHHS TOTO, YTO 3TO NPABHIO COOMOACHO.

- OCYUIECTBIATE Mepeady NepCoOHANbHbIX AaHHBIX paboTHIKA B npeaenax oaHoro paboroaarens
B COOTBETCTBUH ¢ HacTosumM [Monoxkennem.

- paspemiaTh J0CTYN K MEPCOHAIBHBIM  JIaHHBIM  palOTHHKOB TOJNBKO  CHEIHAIBHO
YNOTHOMOYEHHBIM JIHLAM, IIPH ITOM YKA3aHHBIC JIMLA JO/KHBI HMETh [IPABO MOJYYaTh TOILKO
T¢ MEpPCOHAIbHBIE JlaHHble pabOTHHKA, KOTOpbIE HEOOXOANMBI JUIS BBHINOJHEHHS KOHKPETHBIX
dyHKumit.



- He 3anpaiuBare HHQOPMALMIO O COCTOSHHHM 3/10pOBbi pabOTHHKA, 332 MCKIHOYEHHEM TeX
CBE/ICHHH, KOTOPBIE OTHOCATCS K BOINPOCY O BO3MOKHOCTH BBHITOTHEHHA pabOTHHKOM TPYAOBO#H
GyHKuMH.
- [epeiapaTh NEPCOHANbHbIC JaHHbIe pabOTHMKA €ro MNpeaCTaBHTENiM B TOPSJKE,
YCTAHOBICHHOM [pyaoBbIM KofekcoM M HactosuMm [lonokenuem W OrpaHMuMBarh 3Ty
HH(POPMALIMIO TOJIBLKO TEMH NMEPCOHATBHLIMA JIdHHBIMH pabOTHHKA, KOTOpbIE HEOOXOAUMBI UL
BBINOIHEHHSA YKA3AHHBIMH TIPEACTABHTEIAMH X (yHKIHIA.
5. O053aHHOCTH H OTBETCTBEHHOCTL pabornuka n padoroaaren

5.1. B ueasx obecrnevyeHnst JOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX paboTHHK 00d3aH:
- npu npuéme Ha paboTy NpPeJoCTaBHTL PYKOBOAMTEMO HIH €ro YNOJHOMOYEHHBIM JIHIAM
MOIHbIE H J0CTOBEPHbBIE JaHHbIe 0 cebe:
- B CyYyae M3MEHEHHMS CBEJCHHH, COCTABAAIOIMX NEPCOHATbHbIC AaHHbe pabOTHHKA,
HE3AMEUTHTE/IBHO  TIPEIOCTAaBHTL  JAaHHYI0  HHPOPMALMIO  PYKOBOAMTENIO  HIH  €ro
YIOTHOMOHYEHHBIM JTHIIAM. g

5.2. PaGoroaarens H €ro YnoJIHOMOYEHHBIC NPEACTaBHTEIH 00s3aHbl:
- OCYILECTBIATD 3aUINTY MEPCOHATbHBIX AdHHLIX paboTHHKA.
- ofecneynTsh XpaHeHHe NepBHYHON YYETHOH AOKYMEHTAUMK N0 y4&TY TpyAa M ero Omiarel, K
KOTOPOi, B YACTHOCTH, OTHOCATCA AOKYMEHTHI MO Y4&TY KaapoB, AOKYMEHTBHI 10 Yyu&Ty
HCTIOIB30BaHKA paboyero BpeMeHH 1 pacuéTos ¢ pabOTHHKOM 1O OnJiaTe Tpya H Jp.
| - 3aMoJIHeHHe JIOKYMEHTALNH, COJIepiKallieH nepcoHaibible Januble paboTHHKA, OCYLIECTBIATD B
COOTBETCTBHM ¢ YHH(HUHPOBaHHEIMH (GopMaMK NepBHYHON YHETHON AOKYMEHTAUHMH N0 yu€Ty
TPYZa M ero OIUIaTsl, YTBePKAEHHBIMH NocTaHoBeHHeM ["ockomeTaTa Pocenn ot 05.01.2004.
- B nopaake, npeaycmorpeHHoM cr.14 @eaepanbhoro 3akoHa «O nNepCOHANBHBIX JAHHBIXY,
npeadeTaBuTs  pabOTHHKY HIM €ro 3aKOHHOMY [PEICTABHTENIO [EPCOHAILHLIC AaHHBIC,
OTHOCALIMXCH K pabOTHHKY, @ TAKKE NMPEAOCTABHTH BO3MOKHOCTh O3HAKOMJICHHS C HHMH IIPH
oOpaueHn pabOTHHKA MM €r0 3aKOHHOIO NpeAcTaBHTeNs, AM00 B TeyeHue JecatH pabouux
aHeil ¢ MOMEHTA NoyyeHns 3anpoca paboTHHKA N €10 3aKOHHOIO NPeACTABHTENS.
- B C/lydae OTKaza B MpeaocTaBieHuH pabOTHHKY HIIH €ro 3aKOHHOMY MpPEIACTABHTENO TMpH
obpamenun G0 NpH TNOXYHEHHH 3anpoca pabOTHHKA MM €ro 3aKOHHOro IpeiCTaBuTes
HHGOPMALIHKE O HAIHYHH NIEPCOHATBHBIX JAHHLIX 0 Pa0OTHHKE, @ TAKKE MEPCOHATBHBIX AaHHBIX
JaTh B MHCHMEHHOMN (opMe MOTHBHPOBAHHBIH OTBET, COEPKALIMil CCLUIKY HA MOJ0KEHHE 4. 5
c1.14 Meaepansroro 3akona «O MEPCOHATBHBIX JAHHBIX) WIH WHOTO (eepaibHOro 3aKoHa,
ABMAIOLIECrOCS OCHOBAHKEM JUIA TAKOrO OTKAa3a, B CPOK, He Npesbluaommi ceMu pabounx aHel
co aus obpauterns pabGOTHHKA HIIH €r0 3aKOHHOIO npejacTaBuTe, 1160 ¢ MOMEHTa NOIYYeHHS
* 3anpoca pabOTHHKA KM €ro NPeICTABUTENS.
- Ge3BO3ME3AHO NPEJAOCTABHTE PAbOTHHKY HIIM €ro 3aKOHHOMY TNPEACTABHTENO BOIMOKHOCTH
O3HAKOMJICHHS C MEPCOHATHHBIMH JIAHHBIMH pabOTHHKA, @ TaKKe BHECTH HEOOXOIHMBIC
WIMEHEHMsl, YHHYTOXKHTh M OJIOKHPOBaThH COOTBETCTBYIONIME NEPCOHATLHBIC JAHHBIE MO
npeaocTagieHn  pabOTHHKOM  MAMH  €r0  3aKOHHBIM  MPEACTaBUTE]eM  CBEJCHHIA,
MOATBEPAAAIOWIMX, YTO [EPCOHANbHBIE JaHHble pabOTHHKA ABNAIOTCA  HEMOIHBIMHM,
VCTAPEBUIMMH, HEJOCTOBEPHBIMH, HE3ZAKOHHO Nojy4YeHHbIMH., O BHECEHHLIX H3MEHEHHAX H
NPEANPHHATHIX Mepax pabotozarens HAH  YIOJHOMOYEHHBIE NHUA 00s3aHbl  YBEJIOMHTD
paboTHHKa M/IH €ro 3aKOHHOTO MPEACTABUTEA U TPETHHX JHIL, KOTOPBIM MEPCOHANbHBIE TaHHbIE
pabGorHuKa ObUTH nepeaaHbl.
- M0 NMHCHMEHHOMY 3afBACHHIO PabOTHMKA HE Mo3aHee TPEX AHEH €O JAHA MOJAYH 3TOrO
3aAB/ICHHSA BbUIATHL MOC/IEAHEMY KOMHH JOKYMEHTOB, CBA3AHHBIX ¢ paboToil (Komuu npukasa o
npuéme Ha paboTy. NMPHKA30B O NepeBojax Ha Apyryio padory, npukasa o0 yBOJLHEHHH C
paloTel: BBIMMCKH M3 TPYAOBOH KHHKKH; Clpasku o sapaboTHoil nnare, nepuoje paboTsl B
aaHHoM  Yupekaeduu wu ap.). Konmum J0KyMEHTOB, cBA3aHHbIX ¢ paboToif, 3aBepAlOTCA
paboToaarenem HauieKaumm 00pasoM 1 NPeaoCTaBAsOTCH paboTHHKY 0e3B03ME3HO.
- B uensX OOeCrmeveHHs COXPAHHOCTH JIOKYMEHTOB [10 JIHHHOMY COCTaBY YBOJIBHSAEMBIX
palOTHHKOB B C/Iyyae peopraHM3allid W JHKBHJAAUMK YupexaeHus, a Takke COUHAIbHOMN
FAMIERHOCTH PabGOTHHKOB, BBINONHAIOMMX paboTy Mo TPYAOBOMY J0rOBOpPY, BKTIOUATh B



CBOM YHYpeAMTE/IbHBIC JIOKYMEHTH! NPaBHIA Y4€Ta M COXPAHHOCTH JOKYMEHTOB [0 JIHYHOMY
COCTaBY, a4 TaK/Ke CBOEBPEMEHHOH nepejaud HMX Ha TOCYJApCTBEHHOE XpaHEHHE TPH
PEOPraHM3alMK WK JTHKBHAAUMH IOPHAMYECKOro anua (pacnopsukenue [pasutenscrsa PO ot
21.03.1994 Ne 358-P «O06 obecneyeHHH COXPAHHOCTH JOKYMEHTOB 110 JINYHOMY COCTABY» ).

- B C/IyYae pPeopraHn3auuy WM JIHKBHAAUMH YUPeAKICHHA YUET H COXPAHHOCTD JOKYMEHTOB M0
JIMMHOMY COCTABY MOPAZOK Mepeadyd HX Ha roCyIapCTBEHHOE XPaHEHHE OCYIIECTBIATh B
COOTBETCTBHH C IPABHIAMH, IIPEYCMOTPEHHBIMH YUPEANTEIBHBIMH JOKYMEHTAMHU.

5.3. B uensx obecneuenus npas u csobox paborhuka pabortosarens M €ro
npejacTasuTeNH npH 00paloTKe MEpPCOHATBHBIX JaHHBIX paboTHHKA coOmOAaTh ClEAYIOUHe
TpeboBaHus:

- 00paboTKa NEpPCOHAMBHBIX JAHHBIX PAabOTHHKA OCYIIECTBIAETCS HMCK/IOUMTEIBHO B LEAX
obecneyenus cobMOACHNA 3AKOHOB HHBIX HOPMATHBHBIX [PABOBBIX aKTOB, COACHCTBHH
paGOTHHKY B TpyAOyCTpoicTBe, 00yUeHHH W NPOABHKEHHH N0 caykOe, obecrieveHus THUHOH
GesonacHocTH paboTHHKA, KOHTPO/IS KOMHYECTBA M KAyecTsa BhINOJHAEMON paboThl M
obecneuenns COXpPAHHOCTH UMyLIecTsa paboToaarens, pabOTHHKA M TPETBHX JIHIL.

- npu onperenenun o0béMa M conepxanna. o0pabaThiBaeMbIX [EPCOHANBHBIX JAHHBIX
pabothnka paforosareis W ero MpeACTABHTENH J0DKHBI PYKOBOACTBOBaTHCS KOHCTHTYIHEH
P®, TpynoeeiM koaekcom P®, ®enepanbhbiM 3akoHOM « O NepCOHAIbHBIX JAHHBIX» OT
27.07.2006 Ne 152 — ®3 n unbiMu eaeparbHbIMH 3aKOHAMH,

- BCE MepcoHanbHbIe Aantbie paboruika paboToaTe b U €ro NPeACTaBHTEe N 00f3aHbl NOTYYaTh
TONBKO JMYHO y paboTHuka. Ecau nepconanbHbie faHHbie pabOTHHKA, BO3MOXKHO, MOTYUHTDH
TONBKO Y TpeTheil CTOPOHBI, TO pabOTHHK J0JIKeH ObITh YBEJOMIICH 00 3TOM 3apaHee H OT Hero
JI0/KHO OBITH MOJYYEHO NMUChMEHHOE cornacue. PaGorosarens W ero MpeiCTaBHTEIH JIOMKHEI
cooBuuTh paloTHHKY O UEAAX, MNPEANONAracMblX HCTOYHHKAX H crocodax MnoaydeHHs
NEepCOHAILHBIX JAaHHBIX (Hampumep, odopwieHHe 3anpoca Ha mnpekHee MecTo paboThI
pabOTHHKA B LESAX BBIACHEHHA ero MPo(ecCHOHATLHBIX KAYecTB, 3anpoca B yueOHoe 3aBe/ieHne
0 MOUVTHHHOCTH JOKYMEHTa, 00 00pa3zoBaHuH M T.IL.) H MOCIEACTBHAX OTKa3a paboTHHKA 1aTh
[IHCBMEHHOE COTJIacHe Ha MX NOJyYeHHE,

- paGoTojarenh M ero MpeJCTaBHTENM HE HMEIOT mnpasa noayuath M oOpabarbiBarh
nepeoHaIbHbIC JaHHble pabOTHAKA O €ro MOMHTHYCCKHUX, PEIHIHO3HBIX B HHBIX yOCKACHHAX H
YaCTHOM JKH3HH. B ¢cyuasx, HEeMmoCpe/ICTBEHHO CBA3AHHBIX ¢ 3alpocaMi TPYAOBBIX OTHOUICHHH,
B coorsercreuu co cr. 24 Koucturyuun P® pykoBoauTens M €ro npeicTaBHTEeNM Brpase
noayyars ¥ 00pabaTeiBaTh JAAHHBIC O YAaCTHOM KH3HH PabOTHHKA TONBLKO ¢ €ro MHCBMEHHOIO
COracHs.

- pabotonartenh W ero NpPEACTABHTENH He HMEIT npasa nojiydars - oOpabareiBarh
NepcoHaIbHbIE JAaHnble pabOTHHKA O €ro WICHCTBE B OOUICCTBEHHBIX OOBEAHHCHMAX HIH €ro
npod)colO3HOM AESTENBHOCTH, 32 HCKTIOYEHHEM CIYYaes, MPEeAyCMOTPEHHBIX (elepanbHbiM
3aKOHOM.

5.4. Jlnua, BUHOBHBIE B HAPYLICHHH HOPM, PeryJIMpYyIOIIHX noxydenue, o6paboTky H
JAMMTY MEPCOHATLHBIX  JAHHBIX pPAOOTHHKA, NPHBICKAIOTCA K JHCUHMIUIHHADHOH H
MATEPHATLHON OTBETCTBEHHOCTH B MOpPSAKe, ycTaHoBieHHOM TpynosbiM kozaekcom P® u
HHBIMM  (heaepaibHBIMK 3aKOHAMH, @ TAKKe MPHUBICKAIOTCH W TIPAkKIAHCKO — MpaBoBOH,
AIMHHHCTPATHBHOIT H YTOJOBHOI OTBETCTBEHHOCTH B NOPAAKE, YCTAHOBACHHOM (e1epaibHbIMH
3AKOHAMH,

5.5. HenpasomepHbIH OTKa3 PYKOBOAHTENS Y4YPEKICHHS HCKIIOMHTE HIH HCIPABHTH
nepcoHanbHbie JaHHble paboTHHKA, a Takke Joboe YHOe HapyweHwe npas pabOTHMKA Ha
JAlMTY NEePCOHANBHBIX JAHHBIX BICHET BO3IHMKHOBeHMe y paboThHuka npasa TpeboBarh
YCTPAHEHHs] HapyllleHHs €ro NnpaB M KOMICHCAUMH MPHYHHEHHOTO TaKMM HApyLICHHEM
MOPAIBHOTO Bpeja.

5.6. PaGoTHUK HECET OTBETCTBEHHOCTDH 3@ JIOCTOBEPHOCTh JOKYMEHTOB, COCTABIAIOLIMX
€0 NMEPCOHANbHBIE AaHHbIe, B MOPAIKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM PO,



5.7. Jlupna. BuHOBHBIE B HapyumeHud TpeGosanuii denepansHoro 3akona «O
NEPCOHANBHBIX  JAAHHBIX»,  HECYT  IPAKIAHCKYIO,  YrOJOBHYIO, aQIMHHHCTPATHBHYIO,
JMCUHIUTHHAPHYIO H HHYIO NPE1yCMOTPEHHYIO 3aKOHOAaTeIbCTBOM P® OTBETCTBEHHOCTS.

6. Ipasa paboTHHKA 110 321HTE NEPCOHATBLHBIX JAHHBIX

6.1. PaboTHuK MMeeT MpaBo Ha NOJyYeHHE CBEACHHH O CBOMX NEPCOHATbHBIX AAHHBIX,
HAXOAAIIMXCA HAa XpaHeHHH Yy paboToaarens M ero YNoJHOMOYEHHBIX JHll, TpeboBaTh
VTOYHEHHUS CBOHX MNE€PCOHANBHBIX JAHHBIX, HX OJOKHPOBAHMA MM YHHYTOKEHUS B Cy4ae, eciu
OHH ABJIAIOTCA HETIOMHBIMH, YCTAPEBIIHMH, HEJAOCTOBEPHBIMH, HE3AKOHHO MOJIYYCHHBIMH HIIH HE
ABAAIOTCA HEOOXOAMMBIMH JI1S BBITIOJTHEHHEM PabOTHHKOM CBOMX TPYAOBBIX (DYHKLMI, a TaKxKe
NPUHEMATh MPEAYCMOTPEHHBIE 3aKOHOM MEPBI 110 3allUTe CBOHX [1pas.

6.2. Cpenennsi O HAIMYHMH NEPCOHAIBHBIX JTAHHBIX JOUKHBI OBbITh [PEAOCTAB/ICHBI
paboTHHKY 110 €ro 3anpocy B A0CTYNHOH GopMe, B HUX HE J0KHBI COAECPIKATLCA NEPCOHANBHBIE
JIaHHBIE JIPYTHX pabOTHHKOB.

6.3. JlocTyn K CBOMM MEPCOHAIBHBIM JAHHBIM TIpefocTaBnsercs pabOTHHKY WIH ero
3JAKOHHOMY NPEACTaBUTENO paboTosaTeneM HAH €ro  YINOMHOMOYEHHBIMH JIMLAMH  [PH
obpautennn 1100 nMpH NMOJYYEHHH 3anpoca pabOTHHKA MM €ro 3aKOHHOrO IpeJCTaBHTENs.
3anpoc J0/DKEH CcoJepKaTh HOMEP OCHOBHOINO JOKYMEHTa, YAOCTOBEPSIOUIETO JHYHOCTH
pabOTHHKA MM €ro 3aKOHHOIO [MPEICTABHTENA, CBEACHHS O JaTe BBIAAYH YKA3aHHOIO
JOKYMEHTAa M BBIIABLIEM €ro opraHe M COOCTBEHHOPYYHYIO MOAMMCH PabOTHHKA HIH €ro
3aKOHHOrO MpeacTaBuTea. 3anpoc MOKeT ObITh HANpaBAeH B MEKTPOHHOH GopMe U NOANHCaH
INEKTPOHHON UHPPOBOH MOANMKCHIO B COOTBETCTBHH ¢ 3aKOHOAATEILCTBOM PO,

6.4. B nensx oOecrneveHHs 3alMThl  MEPCOHAIBHLIX JaHHBIX, XpaHALIMXCS B
Yupexienun, pabOTHHK HMEET Npaso Ha:
= NONHYI0 HHHOPMALIMIO O COCTOAHNH CBOMX MEPCOHANIBHBIX IaHHBIX H 00paboTKe ITHX JAAHHBIX
paboToaarenem H ero ynoaHOMOYEHHBIMH JIHIAMH,

- cpoboanbiit OecraTHeIl A0CTYN K CBOMM NEPCOHANBLHBIM JIAHHBIM, BKJIIOYas Mpaso Ha
noaydenne konuii moOoif 3anucH, coaepiamedi nepcoHanbHele JaHHBIC paboTHHKA, 34
HCKJIIOYEHHEM CITYuaeB, NMPeayCMOTPEHHBIX (e1epanbHbIM 3aKOHOAATEILCTBOM.

- ONpeeIeHHE NPeACTABHTENEH JUIs 3aLHTEI CBOUX NEPCOHAILHbBIX JIAHHBIX.

- TpeboBaTh UCKIIOMEHHE HIH HCMPAB/ICHHE HEBEPHBIX MM HEMOJHBIX NEPCOHATBHBIX JAHHBIX,
a TaKikKe JaHHbIX, 00paboTanubixX ¢ HapymenueM TpeboBanuii GeaeparbHOro 3aKOHOAaTeNLCTBA.
[Ipn oTKase pyKOBOANTEIS WIH €ro NPeACTABHTENCH HCKIIIOUHTE HIH HCTIPABHTH NEPCOHATbHBIE
AaHHble pabOTHHK HMEET MPaBo 3adBHTL B THCHMEHHON (OpPME PYKOBOAMTCIIO O CBOEM
HECOIJIACHH ¢ COOTBETCTBYIOIMM 00OCHOBAHMEM TaKoro Hecornacus. [lepcoHanbHble JaHHBIE
OLEHOYHOro Xapaktepa palOTHHK MMEET [paBoO JIOTOMHHTE 3aSBAEHHEM, BBIPAKAIOUIMM €ro
CODCTBEHHYIO TOUKY 3PCHUSL.

- TpeboBaTh 00 M3BENIEHHH PYKOBOIHMTEIEM WIH €ro YIOJIHOMOUYCHHLIMH JIHIAMH BCEX JIHIL,
KOTOPBIM paee ObliH COOOLICHB! HEBEPHBIE MM HENOIHbIE NMePCOHANbHbIE JaHHble paboTHHKA,
000 BCeX MPOU3BEICHHBIX B HHX HCKITIOUEHUAX, HCNPABACHHAX MM JIONOJIHEHHSAX.

- obxanoBarh B cya MoOble HenpaBoMepHbie AeficTBHs WK Ge3eliCTBUS PYKOBOHTENS HIH €ro
YIIOTHOMOYEHHBIX JIMIL IIPH XpaHeHHH, 00paboTKe M 3allMTE €ro NePCOHATLHBIX AaHHBIX.

[Toce npunstus storo [Nonoxenus u Ilpukasza Takke HeoOXOAMMO BKIHOHATH B TEKCT
TPYJOBBIX JOTOBOPOB ¢ pabOTHHKAMH, HMCIOIIHMH J0CTYN K NEPCOHATLHBIM AaHHBIM APYrHX
pabOTHUKOB B CHIY BBIMOJHACMBIX MMM JOKHOCTHBIX OOs3aHHOCTEH, ycioBHe 00 HX
HEPA3I/IAlICHHN W OTBETCTBEHHOCTH MPH HJPYILIEHHH AanHoro obazarensctsa. B cooTBeTCTBHE
co ¢1.90 Tpynosoro kosexca PO 3a HapylieHHe HOPM. peryIupyroumx o6paboTky U 3aluTy
MEPCOHANBLHBIX JIAHHBIX, NPEAYCMOTPEHA JHCUMIUIMHADHAN, MaTepHIbHAs, IPAKIAHCKO —
NpaBoBas, aAMHHHCTPATHBHAS H YTOJIOBHAS OTBETCTBCHHOCTD.



